PIRS Table View Navigation

Table View is how your search results display when you run a PIRS search and is similar in many ways

to a spreadsheet. In this tutorial we'll take a look at how to navigate, sort and filter through your

search results while in Table View .

1. First, we’ll define the search criteria. For this example, we’re selecting a Landuse type of Single
Family Residential and a Just Market Value of between $300,000 and $310,000. Then we’ll click on

Search.
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2. The Table-View Screen with the search results will display as follows:
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3. InTable View, there is one row for every parcel record that displays from your search results. By
default the top record, or row, is highlighted meaning it is “selected”. The total number of records
found is shown in the lower left corner of Table View and as you can see in Figure 3, our current
search results yielded 275 records.
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4. The columns that display are the data fields of information. You can navigate the records
horizontally to see additional data columns by using the scroll bar located at the bottom of the
screen, or the right and left arrow keys located on your keyboard. To navigate vertically through
the rows of records, use the scroll bar located on the right side of the spreadsheet, or the up and
down arrow keys located on your keyboard.

5. Anindividual parcel record can be displayed in Full-View mode by double-clicking on a selected row
or by clicking on a record and selecting “Show Full Info” from the top menu bar. In this tutorial,
we’ll double-click the fourth row down to display the individual parcel information in Full View
mode.
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6. While in Full View mode you can navigate between records by clicking on the “Next” or “Previous”

button on the top menu bar.

7. Table View is designed to let you easily sort and filter parcel records. By default, the records in
Table View are sorted by Tax ID. For this tutorial, we want to sort the parcel records by Certified
Owner Name, so we’ll right-click anywhere in the Certified Owner Name column to display the sort
and filter menu and select to sort in ascending order.
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8. By selecting Advanced Sort, we have the ability to sort table-view by up to 3 levels. In this example,
the records will first sorted by current owner’s state, then within each state, the records will sort by

subdivision name and then sort by square footage.
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10.

11.

You can select any number of records in the Table View. We’re going to print the details of three
records, so to select all three rows we’ll click on the first row, then press the Control (Ctrl) key and
click on each additional row. To select rows in a series we can simply highlight the top row, then
hold the Shift key down and click on the bottommost row.
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We can easily filter out property records or remove selected records from our search results. For
this tutorial, we want to identify owners who have lived in their homes for 4 years or longer. One
way to identify these owners is to look in the Date of Sale 1 column as this indicates the most
recent sale of the parcel. We'll scroll over to the DOS1 column, then right-click on the column
heading and select to sort the records in descending order.
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Since we want to remove any record that have a sales date after 2005, we’ll highlight the top
record and scroll down to the last record with a 2006 date and press SHIFT/click to highlight the
records in between. Then we’ll press the DELETE key on my keyboard to remove these records
from my search results.
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12. Notice, the counter in the bottom left corner is now updated to reflect the number of records that

remain.
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13. Deleting the records only removes them from my current search results and not from the database.
If we wanted to see the delete records again, we can always select “Refresh From Search” from the
top menu bar.
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14. You can also filter your search results to just display only the records that meet certain qualifying
conditions. For this type of filtering, you right-click on a column and select “Filter”.
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15. The filter screen displays allowing you to select a qualifier and value to use in filtering this column’s
data. For this example, we want to display only records with a Certified Owner’s last name that
starts with Brewton, so we’ll choose the qualifier of “begins with” and a value of Brewton*. (Note:
the asterisk (*) is a wildcard character that tells the system to find all matches that begin with

Brewton).
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16. When we click OK, the following screen displays showing only records that meet our filter criteria.
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17. The screen below displays the qualifiers you can choose from when filtering a data field value:
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18. To return to the original table view screen, right-click again and select Remove All Filters.

@ PIRS - Table View - FL_2008 ESCAMEIA

File Setup Export Print Graphs Show FullInfo Show Map Sales History  Lis Pendens Hist
TaxlD Cert Owrer Mame I ek Ounae ddde 1
035001110/BREWTON ROBERT R & MARCIA H Filter
030727288 BRETON ROBERT 5 EVICTORIA

Remove 4All Filters %

Sort Column Ascending

Sort Column Descending

Advanced Sort...

T T e e e T T T R e T et T o T T P A T i e e e s T T TR
Figure 16

(PP PR =

19. Once you're satisfied with your search results in table-view, you can view parcel records on-screen,
export the records into another database, print reports or mailing labels as well as view or print the
results in a bar or line graph or a pie chart. Also note that you can change table view setup of the
data field columns by removing, adding or rearranging columns. Details on all these functions are
covered in separate tutorials.
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