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PIRS Search Examples 
 
The key to producing meaningful reports, mailing labels and graphs in PIRS begins with 
specifying the database search criteria. 
 
PIRS search criteria can be used alone or in conjunction with other search criteria and 
include: 
 

1. Tax ID or Parcel ID 
2. Landuse Type 
3. Subdivision Name 
4. Radius Search 
5. MMTGIS Map Area 
6. Certified Owner’s Name and Address 
7. Minimum and maximum range values  
8. Parcel Location 
9. Legal Keyword and Extra Features 
10. Homestead Exempt and Non Homestead Exempt 
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PIRS Search 1:   
Search by Landuse and Just Market Value 
 
In this example we’ll search for all single family residential parcels in the county with a 
just market value between 200,000 and 250,000. 
 
Search Criteria Includes: 

a. Landuse = Single Family Residential 
b. Just/Mkt Value = 200,000 – 250,000 

 
 

1) First, on the Search screen, we’ll click on the Select button next to Landuse. 

 
 

2) Next, from the look-up menu that displays we’ll place a checkmark by Single Family 
Residential and click OK. 

 
 

3) Finally, back on the PIRS Search screen we’ll enter a starting range of 200000 and 
an ending range of 250000. 
 

 
 

4) Then we’ll click on Search: 
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Search 2:   
Search for a Specific Parcel by Tax ID  
 
In this example we’ll search for a specific Tax ID number.  If we already knew the 
number we could enter it directly into the Tax ID box.  In this case we are going to look 
up the number by the owner’s name. 
 
Search Criteria Includes: 

Tax ID/Parcel ID – owner name of Aaron K. Smith 
 

 
1) First, on the Search screen we’ll click on the Select button next to Tax ID/Parcel ID. 

 
 

2) From the next screen that displays we’ll click on the column header we want as our 
lookup (either Tax ID/ Parcel ID or Owners Name), in this case it’s Owner’s Name. 
The screen below shows lookup by Owner Name. 

 
 

 
3) Back on the Search screen, the Tax ID number for the name on which we clicked 

displays in the Tax ID box, we then click on Search from the top menu bar. 
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Search 3: Search by Subdivision Name and Square Footage 
 
In this example we’ll search in the subdivision of Berkeley Forest for all parcels with less 
than 3000 square feet of heated and cooled space.   
 
Search Criteria Includes: 

a. Subdivision = Berkeley Forest 
b. SQFT = To: 3000 
c. SQFT = Heated/Cooled selected from drop-down menu  

 
 

 
1) First, we’ll click on the Select button next to Subdivision. 

 
 

2) Next, from the look-up menu that displays we’ll place a checkmark by Berkley 
Forest. 

 
 

3) Back on the Search screen enter an ending Square Footage (SQFT) range of 3000.  
(Note by using the drop-down arrow you can select either Effective/Adjusted square 
footage or Heated/Cooled square footage). 
 

 
 
 

4) Click on Search: 
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Search 4:   
Search by Radius  
 
In this example we’ll search for all parcels which have between 2 and 4 bedrooms 
located within a one mile radius of a specific tax ID number. 
 
Search Criteria: 

a. Radius Search Starting Point = owner name of Aaron K. Smith 
b. Radius Search Distance = 1 mile 
c. # of Bedrooms = From: 2, To: 4 

 
 

 
1) First, on the Search screen we’ll place a checkmark by Radius Search and then click 

on the Select button to choose the parcel that will be our tax ID starting point. 

 
 

2) From the next screen that displays we’ll click on the column header we want as our 
lookup (either Owners Name, Street Name or Parcel Address).  We’ll choose to look 
up by Owner Name and in the box that displays we’ll starting typing the name 
“Smith”.  As we type, they system finds matches and we can then highlight the 
name we want and click OK. 

 
 

3) Next, back on the Search screen we’ll click the drop-down arrow underneath Radius 
Search and select a radius distance of 1 mile.  Note that the tax ID number of the 
parcel selected on the previous screen now displays in the Radius Search box. 
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4) Finally, on the Search screen, in the “# of Bedrooms” field we’ll enter from 2 to 4. 

 

 
 
 

5) Then click on Search: 
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Search 5:   
Search by Owner’s Name 
 
In this example we’ll search for every parcel owned by a specified full owner name.  
We’ll also search based on a partial owner name and use a wildcard asterisk to find all 
matches so we can further narrow down our search.  Finally, we’ll search by opening a 
pop-up menu and searching by owner name. 
 
Search Criteria: 

Owner Name = owner name of Donald Parker 
 

 
1) On the Search screen enter the full owner’s name, or as shown below you can enter 

a partial name with an asterisk wildcard.  This will find all owners who have a last 
name of Parker and a first name of Donald.   

  
 

2) In the example below we are using a wildcard asterisk (*) to help us search for 
owner’s name.  A wildcard asterisk (*) is helpful in narrowing down the results if you 
are unsure of the owner’s full name.  The example below will display all owners who 
have a last name of Parker and a first name that starts with D.   

 

 
 

3) Another way to search of the owner’s name is to click on the Select button and view 
a full listing of owner’s names.  As you starting typing the owner name in the input 
box, the system narrows down the list to find your match. 
 

 
 

NOTE: The wildcard asterisk (*) can be used in any input field. 
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4) Click on Search. 
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Search 6:   
Search by Owner’s State  
 
In this example we’ll search for all parcels where the certified owner resides in a 
specified state.  
 
Search Criteria: 

Certified Owner State = Florida and Georgia 
 

 
1) To search for all owners who live in the states of Florida and Georgia, click the Select 

button and view a full listing of all states.  
 

 
 

2) Simply place a checkmark by the states you want included in your search results. 
 

 
 

3) Click on Search: 
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Search 7:   
Search for Out-of-State Owners  
 
In this example we’ll search for all condominium units of a specific community with  
certified owners who live out-of-state.    
 
Search Criteria: 

a. Landuse = Condominia 
b. Subdivision = Beach Club Towers Condominium 
c. State = Florida, with “Exclude State(s)” checked 

 

 
1) First, we’ll select the Landuse type of Condominia. 

 

 
 

 
 

 
2) Next, we’ll identify the Condominium name by click on Select next to Subdivision and 

choosing Beach Club. 
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3) Next, we’ll identify the owner’s state we want to exclude from the search results by 
clicking on Select next to Owner’s State in the Certified Owner’s Name & Address 
Section. 
 

 
 

4) Then on the next screen that displays we’ll place a checkmark by Florida and make 
certain to check the box to exclude the selected state. 
 

 
 

5) Click on Search: 
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Search 8:   
Search by Parcel Zip Code and Landsize 
 
In this example, we’ll search for vacant residential parcels, between a quarter acre and 
1 acre in size located in a specific zip code area.   
 
Search Criteria: 

a. Zip Code = 32561 
b. Landuse = Vacant Residential 
c. Landsize = From: .25, To: 1 acres 

 
 

1)   In the screen below we’ve entered the Parcel Location zip code.  Note: you can also 
exclude all owners who live in a certain zip code(s), placing a checkmark by the 
Exclude Zip Code box. 
 
 

 
 
 

2) Next, we’ll select the Landuse of Vacant Residential. 
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3)  Finally, next to Landsize we’ll enter a starting range of .25 acres and an ending 
range of 1 acre. 
 

 
 
 

4) Click on Search: 
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Search 9:   
Search by Township and Range  

In this example we’ll search in a specific township and range of the county for all 
timberland over 50 acres. 
 
Search Criteria: 

a. Twn = 04N 
b. Rng = 33W 
c. Landuse = Timberland (all options checked) 
d. Landsize = From: 50 acres 

 
 
 
1) First we’ll enter the township and range information in the parcel location section of 

the search screen. 
 

 
 
 

2) Next, we’ll select all the timberland options from Landuse. 
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3) Finally, next to Landsize we’ll enter a starting range of 50 acres (note: we can leave 
the ending range blank since we want all parcels above 50 acres) 
 

 
 

4) Click on Search: 
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Search 10:   
Search by Waterfront & Homestead Exemption  

In this example we’ll search for all waterfront single family residential parcels located on 
Pensacola Beach.  We also want to find only the parcels that are not the primary 
residents of the certified owners, so we’ll search for non homestead exemption. 
 
Search Criteria: 

a. Waterfront Only = checkmark 
b. Certified Owner Zip = 32561 
c. Non Homestead Exempt Only = checkmark 

 
 
1) First we’ll place a checkmark beside the Waterfront Only option. 

 
 

 
2) Next, we’ll place a checkmark next to Non Homestead Exempt Only.  One way to 

narrow down our search parcels located in a specific area is by zip code, so we’ll 
enter the zip code for Pensacola Beach.  (Note that there are numerous ways in PIRS 
to search for a geographic area and searching by zip code is just one option). 

 
 

 
3) Finally, we’ll choose the Landuse option of Single Family Residential. 
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4) Then we’ll choose Search. 
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PIRS Search 11: 
Search Legal Description and Extra Features  

In this example we’ll search for all homes with a swimming pool in a specific area of the 
county that may not be listed as a subdivision. 
 
Search Criteria: 

a. Legal Keyword = *Cordova Place* 
b. Extra Features = Pool 

 
 
1) First in the Legal Keyword field, we’ll enter the phrase “Cordova Park”, we’ll also use 

the wildcard asterisk (*) to insure we pick up all occurrences of the phrase “Cordova 
Place” regardless of what may come before or after the phrase. 
 

2) Next, in the Extra Features area we enter the word Pool. 

 
 

 
3) Then we’ll choose Search. 

 
 


